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F. No.NEIGR-Fin/Accts(A)/26/2014/ ' '

Dated Shlllong, the St".luly 2017.
CIRCULAR

Subiect : Issue of TDS Certificate lForm No. 16) for F.Y. 2016"-17'— rega‘rding

This is for general mformatron of the Institute’s employees (applicable only for those
employees where TDS was deducted) that TDS certuflcates

(Form No. 16) for the financial year 2016—
17 (A7Y 2017-18) shall be issued w.e.f 7"

July 2017 onwards.

Employees may collect the certifi cates from Accounts Sectlon

(A) on all working days during’
office hours. o :

It may kindly be noted that employees who are unable to collect the Form No. 16 may )
authorize any of the Staff members i in writing to collect the same on their behalf.
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* Asstt. Accounts Officer
Accounts Section (A)

Memo No.NEIGR- Fln/Accts(A)/26/2014/ X - Dated Shillong, the 5" July 2017.
Copy to :- : '
1) PA to Director for kind information of the Director.
2)  PS to Dy. Director (Admn) for kind information of the DD (A).
3) PAto Financial Adviser for kind information of the FA. :
~4). PA to Dean for kind mformatlon and wide “circulation in the Academic
d Department. : '
5) PA to I/c Medical Supermtendent for klocl mformatlon and wide circulation in
- the Hospital. '

6) PAs to HODs / HODs I/c for mformatlon and necessary circulation in the
respective Departments :

7) Principal I/c, College of Nursmg for mformatlon and necessary crrculatlon in the

College. i
8) Section In-charge / Sec’oon Heads for informatlon and necessary curculatlon in
the Sections. ,
. 9) Star Pala, Assoc. Prof Deptt of Commumty Medicine and In- charge,

Computer Facility, NElGRIHMS Shillong for uploading in the Institute’s website. P
10) All Notice Boards( Admmlstratwe Block / Hospltal / College of Nursing / RMO
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